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LEARNING OBJECTIVES

*T:t:li::

Ask about someone's background
Discuss career and study plans
Compare your dreams and goals in
life
Describe job qualiiications

. Job applicat'ons

. Collocations for career and study
prans

. Describing dreams and goals

. Simultaneous and sequential past actions: review
and expansion

. Completed and uncompleted past aclions closely
related to the dresent

Dreams and
Goals
PAGE 2
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Character
and
Responsibi
PAGE 14

lTl,illlil;.*unou*uno*ro,. E@
qualifications ' Describing past actions and eventsi revi€w

. Stative verbs: non-action and action meaninss

Describ€ the consequences of lying
Express regret and take
responsibility
gxplore where values come from
Discuss how besi to help others

E\press frustration, empathy, and
encouragement
Describe how fear affects you
physically
Discuss overcoming handicaps and
hardships
E\anine the nature of heroism

Discuss how to overcome
shortcomjngs
Acknowledge inaonsiderate
behavior
Explain how you haodle anger
Explore the qualities ol friendship

Taki.|g or avoading responsibillty
Philanthropic work

Adiective clauses: review and erpansion
"Comment" clauses

lity

Fears,
Hardships,
and
Heroism
PAGE 26

Getting
Along with
0thels
PAGE 38

Discuss the health benefits ot
lauehter
Respond to somethingfunny
Analyze what makes us laugh
Explore the limits of humor

. Expressing frustration, er!pathy,
and encosragement

. Physical effects of fear

Word Siudy:
. using parts of speech

Ways to respond io jokes and
other funny things
Common types of jokes
Practicai jokes

@
. Grammar for Writiogr more conjunctions and

transitions
. Cleft sentences: more on meaning and use

. Indirect speechr backshifts in tense and time
exprcssrons

. Questions in indirect speech

. lmperatives in indirect speech

. Changes to pronouns and possessives

. &y, tell, and as&

. Other reporting verbs

. Shortcomings . Adverb clauses of co.dition

. Expressing and controlling anger . Cleft sentences: review and expansion

l''il

E

Humor
PAGE 50

@
. Adjective clauses: overvaew
. Grammarfor Writing: adjective clauses with

quantifiers
. Grammar for Wri$ng: reduced adjective clauses

. Clauses with no matter

. tjsing sg... Gha!) ors!c[... (t]1a0 to explaif
reso|!s

. Embedded questions: review and common errors

. Non count nouns made countable

. Nouns used in both countable a.nd uncountable
sense



CONVERSATION STRATEGIES I.ISTENING/PRONUNCIATION READING

. Use Thanks for askine to express
appreciatiOn forsomeone's interest.

. Use Corfect me if I'm wrons, bql: to
tentatively assert what you believe aboui
sonleone ot sometntng.

. Say I 've elven i t  some thought and . .  to
introduce a thoughtful opinlon.

. lnformally ask for diections by saying
Sieer me ln the right diection.

. Say As amatter gf.fullio present a
re evant tact.

. offer assistance with I'd be more than
happy to.

. Say I reallv aooreciate it to express
gratitude.

. Sentence stress and intonation:

Listening Skills:
. Listen to activate vocabulary
. Listen for main ldeas
. Listen to confirm conlent
. Listen for supporting details
. Listen to infer

Listering Ski l ls:
. Lislen to infer information
. Lisien to support an opinion
. Listen for main ideas
. Listen to classiiy
. Listen to confirfi content
. Listen for point of view
. Llsten to summafrze
. Listen to draw conclusions

Texts:
.  An appl icat ion for  employment
. An article about t\to famous people
. An atlcle about good and bad

interv iew behaviof
. A job advertisement

Skills / strategies:
. Understand idioms and expressions
. Confirm information
. APPIY ideas

. A survey abolt taking or aloiding
responsibility

. Af ariicle about lying

. A iextbook article aboul the
development of values

. Dictionary entries

.  Short  b iographies

Skills / strategies:
.  Understand id ioms and expressions
. Relate to personal experierce
. Classiiy !ocabLlary using contexi
.  Cr l t ical th lnking

. A self test about how tearful
y0u are

. inierview responses about how fear
afiects people physically

. An adicle about illarlee l\4atlin

. Profiles of three heroes

Skills / strategies:
. Understand idioms and expressions
. Understand meaning from context
. Sunrmariz€

Texts:
. Profiles aboui peop e's

shoftcomings
. Descrlptions of dafferent workshops
. An art icle on fr iendship

Skills / strategies:
. Understand idioms and express ons
. Understand meaf ng from context
. Apply ideas
. Relate to personal exper ence

Textsr
. A self'test about your sense

. An article aboui the health benefits
of laughter

. An article about the theories

. Descript ions of praci ical jokes

Ski!ls / strategies:
. lJnderstand idioans and expressions
. Crit icalthinking
. Classify

WRITING

Task:
. Write a traditional cover

letter lo an employer

ski :
. A formal cover letter

Task:
. Wriie a col{ege application

skilr:
. Restrictive and non-

restrictive adjective
clauses

. Write a short report about
a dangerols or frightening

ski :
. Reducing adverbial

clauses

Task:
. Write a three-paragraph

essay presenting a
solution to a common
snoncomtng

Ski :
. Transitionaliopic

Task:
. Write a taue or imaganary

story

ski l t :
. Writing dialogue

. Admli having made a mistake by
apologizing with I'm really sorry, bUL:

. Confirm that someone agrees to an offer
with if that s 0K.

. Us€ That's reallv not necessarv to polite y
tLrrn down an offer.

. Take responsibility for a mistake by
saying Please acceot mv aoologv,

. Ask ls someth ne wrone? to expr€ss
concern about someone's state ot m nd.

. Ask What s goins on? to show interest in
the detai ls  of  someone s problem.

. Begin an explanation lvith llbll, basicallv
to characlerize a problem in few \,vords.

. Say Hang in thefe to otfer support to
someone facing a dif{iculty.

. Say An!4ime to acknowledge someone's
appreclat ion and f i in imize what one has

. Introduce an uncomfortable topic w th
there's something I need to brinq uo.

. Say I didn t realize that to acknowledge a
complaint about your behavior.

.  Use ldidn't  mean to . . .  to apologize ior
and summarize someone s complaint.

. Say olti€lOltlaly to assure someone
that yoLr don't  feelthe way they think you
might.

. Say I can see your ooint to acknowledge
someone s point of view,

. Exclaim You've eot to see thisl to urge
someone to look at something,

. Inkoduce a statement with Seriouslv to
insist someone not hesitate to take your
suggestion,

. Say That's priceless to strongly praise
somernrng,

. Agree informally with Tqtaty.

. Enphatic stress and pitch to

Listening Skills:
. Listen to predict
. Listen to aciivate parts of speech
. Listen for deiails
. Listen to retell a story
. Listen to summarize

E@
. Vowel reduction to /a/

Listening Skills:
. Listen to actvate grammar
. Listen to sumrnarlze the main idea
. Listen to infer information
. Listen to draw conclusions

Listening Skills:
. Listen to activate vocabulary
. Listen to summarize
. Listen to take notes
. Listen to apply ideas

. Shifting emphatic stress

. lntonation of sarcasm



Troubles
Whi le
Traveling
PAGE 62

Mind Over
Mafter
PAGE 74

Performing
at Your Best
PAGE 86

What l-ies
Ahead?
PAGE 98

. Describe some causes of travel
nasses

. Express gratitude for a favor while
traveling

. Discuss staying safe on the lnternet

. Talk about lost, stolen, or damaged
property

. Suggest that someone is being
grrllible

. Examine superstitiors for
believability

. Talk aboutthe power ol suggestion

. Discuss phobias

. Discrss yourtalents and strengths

. SLrggest ways to boost intelligence

. belain how you produce you. best

. Describe what makes someone a
"genius"

. Discuss the feasibility offutlre
technologies

. Evaluate applicaiions of innovative
technologies

. Discuss how to protect our future
environment

. Examine future social afld
demographic kends

. React to news about global issues

. Describe the impact of foreign
lmpons

. Discuss the pros and cons of
global;zation

. Suggest ways to avoid culture
snock

. Ways io express disbelief

. Expressions lYith mi!!l

Word Study:
. Norn and adjective iorms

. Expressions to describe talents
and skengths

. Adjectives that describe aspects
of intelligence

. Innovativetechrologies

. Ways to express a concern about

. Describing social and
demographic trends

. Articl€ usagersummary

. Definite article: additional uses

. lvlore non-count nouns with both a countable and
an uncosntable sense

. Grammar for Writing indirect speech with passive
reporting verbs

. Nouns: indeiinite, definite, urique, and generac
fieaning (review and expansion)

. Indirect speech: il+ a passive reporting verb

. Using auxiliary d9 for emphatic stress

. The subiunctive

. Grammar for Writing: emphatic stress

. Intinitives and gerunds in place of the sobjunctive

. The passive voice: the future, the future as seen
from the past, and the future perfect

.'fhe passive.voice in unrcal conditional sentences

. Grammarfor Writingr when to use the passive
voice

. Phrasal verbs to discuss issues
and problems

. Separability of transitive phrasal verbs

@
. Phrasal verbs: expansion

An
Interconnected
World
PAGE I10



CONVERSATION STRATEGIES

.  Ask a stranger for  help wi ih I  wonder i f
y'.o.U-!..o..uld do me a favor

. Agfee to otfer assistance with How caLL
lreLol

.  Conf i rm wiJ l ingness io perform a iavor
wi th Id be haoov to.

. Iniroduce a statement oi relief with !t ! a
caadi.uc.

.  Cal l  someone's at tent ion to an
outrageous claim with e4 yaqbqligyq
thit

.  Express surprise ai sonreone's g1l l l ibl l i ty
with 0i, qoI!-e_grr.

. Use That's got io be to lnderscore a
conc usion.

. Add I guess io an opinion on€ sn'1 sLrre
abou1.

. Express ertrenle agreement to afother s
opinion with YoLr can say that again.

.  Say Guess \  rhat? to ntroduce exci t lng

. LJse |!adl make uo mv mind between .
to s ignal  indecis on.

.  Use I  wou dn t  say . . .  to express modesty
or doubt.

.  Support  a sta lement or  pornt  ofv iew wi ih
lve been to ld lhat .

.  Provide suppoft  for  someone's d€crs ion
with Idont  th i rk vou can go wrong.

. use EQf o!qtl!!g to introduce an
important f rst argument.

. Say Y[e]l if vou ask me . to otfer an

. Use I mean to clarity whal you tust said.

. Say I see voL.r oornt io concede the valu€
ol someone else s opinlon.

. Begin a statemeni wilh Can yor
bel leve . .  to lnt roduce surpr is ing,
excrt ing,  or  d isturbrng informat ion.

. ljse But on the brisht s de to change
a n€gative topic to something more
pos l|ve.

. Begin a staiement with lt iust gqes to
show vou . .  to emphasize a point .

. Say WCll that s another story to
acknowiedge a positive or negative
change ol  topic.

. Begin a statenrent with Ya!-!lb!k_ to
erpress lnrstration with a situation.

IISTENING i PRONUNCIATION READING

Listenirg Ski l ls:
. Lister to lnfer
. Listen to activate gramnrar
. Lister for maln ideas
. Listen to conf rm content
. Lisien to und€rstand rneanrng {rom

. Listen for details

. Listen to summanze

m:rffifr$ffinr+ry?r
.  Regular past part icipl€ endings
. Reductlon in perfect nodals

. A travel tips contest

. Interview responses aboui travel
hass es

. Ai art icle about the dangers of
publ ic Wi Fi

Ski l ls /  strategies:
. Understand idloms and expressions
. LJnderstand meaning from context
. Paraphrase
. F nd support ing detai ls

. A webs ie about s!perstitions

. An arlicle abolt ihe placebo and

Skills / strategies:
. Understand idiorns and expressions
.  In ier  meaning
. Dra,,! conc uslons
.  Cr i t ical th inking

T€xts:
.  A quiz of  emoi onal  inte l l igence
.  An ar i ic  e on whelher inte l l igence

.  An ar t ic le on staying on target

Skills / strategies:
.  Understand id oms and expressions
.  Apply ideas
.  R€late to personal  exp€r ience

Texis:
. A survey on future predictions
. An a,licle on how people in the

past  envis ioned the iut ! re
.  An adic le on what some peop e are

do ng to protect  the environm€nt
.  Dict ionary ent f ies

Skills / strategies:
.  Understand id ioms afd expfessions
. tJnderstand meaning froftr context
.  Draw conclus ons

WRITING

Task:
. Wrte an essay comparing

and contrasling tvvo
means oi transportation

skifl:
. A comparlson and

comrasr essay

Task:
. Write a lour paragraph

essay on superstitions

skif l :
. Subject / verb agreement:

Task:
. Wrrte a three-paragraph

essay about ihe
challenges ot staying

ski lr :
.  Explaining cause and

reSuit

Iask:

five'paragraph essay
about the future

ski :
.  The thesis statemeni in

a lormal essay

. Write a four'paragraph
essay to rebut an
opposing view about
globalization

ski :
.  Rebstt ing an opposing

point of view

Listening Ski l ls :
. listen for detaiLs
. Listen io conlirm conteni
. Listen io summarize
. L sten to infer

@
.  L inking sounds

Listening Ski l ls :
. Listen tor mai ideas
. Listen to inief
. Listen ior supporting detarls
.  L lsten lo draw conclusions

ffi
. Emphatrc stress with auxiliary verbs

Listening Ski l ls :
. Listen to aciivate vocabulary
. Listen to identify point of view
. Listen to coniirm content
. Listen to infer information
. Listen to draw conclusions

rc
.  Re?ding aloud

Listening Ski l ls :
. Listen to aclivate vocabulary
.  L ister  to summarize
. Listen to confirm iniormat on
.  L isten to understand meaning f rom

. Listen to dra,,! conc usions

@
.  Intonation of tag questions

Texts:
.  A quiz on Engl ish i f  today s vvor ld
.  News stor ies about g lobal  issues

.  People 's opin iofs about foreign
lmports

. An airicie about the pros and cons
oi  g lobal izat  on

Skills / rtrategies:
.  Understand id oms and expressions
.  Understand meaning f rom context
.  ldent i fu s!pport ing ideas
. nterpret intormat on in a graph
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What is Summit?
Summil is o iwo-level high-iniermediofe to odvonced communicqtiye course fhot develops confidenf,
culturolly fluent English speokers oble to noyigote the sociol. trovel, ond professionol situotions
they will encounler qs fhey use English in their lives. Summil cqn follow fie intermediqfe level of ony
communicotive series, including the four-level lop Nolcfi course,

Surnmil delivers immediqfe, demonsiroble results in every closs session through its proven pedogogy
ond systemoiic qnd infensive recycling of longuoge. Eoch gool- ond ochievement-bosed lesson is t ightly
correloied to the Con-Do Stolements of the Common Europeon Fromework of Reference {CEFR}. The course
is fully benchmorked to the clobol Scole of English {GSE).

Eoch level of Sumrnil conlqins mqteriol for 60 to 90 hours of clossroom instruction, lb full qrroy of odditionol
print ond cligirol components cqn extend instruclion to l20 hours if desired. Furthermore, f ie entire Summil
course con be tqilored to blended leorning with its integroted online component, Myfnglishlob. Summit ofiers
more reqdy-to-use feocher resourceg ihon ony olher course ovoiloble todoy.

NEw This third edifion represenfs o mojor revision of contenf qnd hos q greqtly increosed quontify of exercises, bolh
print ond digiiol. Following ore some key new feotures:

' Conversqlion Activotor Videos to build communicqtive competence
' Discussion Activofor Videos to increqse quolity ond quontity of expressron
' A Test'Toking Skil ls Booster (ond Exlro Chollenge Reoding Activit ies) to help students succeed in the reoding

ond listening secfions of stqndordized tests
' An Undelslqnd ldioms ond Expressions section in eqch unit increoses the qulhenticity of student spoken lonquoqe

Award-Winning Instruct ional Design*
Demonstroble confirmqtion of progress
Every lwo-poge lesson hos o cleorly stoied communicoi ion
gool ond colminotes in o guided conversoi ion, free discussion,
debote, presentotion, role ploy, or proiecl |hot ochieves the
gool. ldeo froming ond notepodding octivi t ies leod students lo
confident spoken expression.

Culturol fluency
Summil oudio Jomil ior izes studenis with o wide voriety of
notive ond non-nol ive occenls. Discussion octivi t ies ref lect the
topics people of diverse culturol bockgrounds tolk obout jn

their sociol ond professionol l ives.

Explicif vocobulory ond grommor
Cleor coptioned i l lustrot ions ond dict ionory-style presentotions,
ol l  wi ih oudio, toke the guesswork out of meoning ond ensure
comprehensible pronunciot ion. Grommsr is embedded in
conlext ond presented expl ici t ly for form, meoning, ond
use. The uniqoe "Recycle this Longuoge" feoture encouroges
octive use of newly leorned words ond grommor during
communicol ion proci ice.

ActiYe listening syllobus
More thqn 50 l istening tosks ot eoch level of Svmmil develop
cri i icol thinking ond cruciol l istening comprehension ski l ls
such os l isten for detoi ls, moin ideos, confirmot;on of conient,
inference, ond understond meoning from context.

+summit h rhe recipie.t of the A$ociorion of Educotjo.ol PubtisheE
DislinguGhed Achieyemenr Aword.

Conversotion ond Discussion Activotors
Memoroble conversqtion models with oudio provide oppeoling
nolurol sociol longooge ond conversotion strolegie5 essenfiol
for posl-secondory leorners. Rigorous Conversotion Activotor
ond Discuts;on Activotor oct ivi t ies with video systemoiicol lv
st imulole recycl ing of sociol longuoge, ensuring ir  is not
forgofien. A unique Pronunciof ion Boosfer provides lessons qnd
interoctive prqcl ice, with oudio, so sludents con improve their
spoken exoression.

Systemotic writing skills development
Summif teoches the convenlions of correct English wriiing so
studenls w!l l  be prepored for stondordized tests, ocodemic
siudy, ond professionol communicotion, Lessons cover key
writ ing ond rhetoricol ski l ls such os using porol lel structure ond
ovoiding sentence frogmenfs, run-on seniences, ond commo
splices. Inlensive work in porogroph ond essoy development
ensures confldent ond successful writ ing.

Reoding skills ond stroiegies
Eo€h unif of Surrlmit builds criricol thinking ond key reoding
ski l ls ond strofegies such os porophrosing, drowing conclusions,
expressing ond support ing on opinion, ond ocfivdting prior
knowledge. Leorners develop onolyt icol ski l ls ond increose
fluency while support ing their onswers through speoking.

We wish you dnd your students enioyment ond
success w;th Summit. We wrote it lor you.

Joon Sqslow ond Al len Ascher



ActiveTeach

For closs

NEw Conversqtion
Aclivqtor videos: increqse
sfudents' confldence in orol
communicqlion

NEw Discussion Activotor
videosr increose quolity
qnd quontity of expression

NCw Extrq Grommor
Exercises: ensure mostery
of grommor

NEw Exfro Chollenge Reoding
Activities: help students succeed ot
stqndqrdized proficiency tests.

@
' Inlerqclive Whifeboord tools, including zoom, highlight, l inks,

nofes, qnc! more.
. 

Q Cti.toUt" Audio: insrqnf occess to the complele
clqssroom oudio progrom

'Surnrnif TV Video Progrom: fully-revised outhentic TV
documenlqries os well os unscripted on-the-stteet interviews,
feoturing o voriety of regionol ond non-notive occents

MyEnglishLab
An optionql online leorning tool

. NE$, lmmediote, meoningful feedbock on wrong onswers
' Nlw Remediql grqmmor exercises
' NCw Grommor Cooch videos for generol reference'
.lnlerocfiye prqctice of oll moferiol presenfed in the course
. Grode reporfs thof disploy performonce qnd time on tosk
' Auto-groded ochievement tests

@MPONENTS

Mqximize the impoct of your Summil lessons. Digiiol Student's Book pqges with qccess to
oll oudio ond video provide qn inferoctive clossroom experiedce fhoi cqn be used with or
wilhout on interociive whireboqrd (lWB). lt includes o full orroy of eosy-to-occess digitol ond
prinloble feotures.

F o r p l o n r f n g . . .
. A Alethods Hondbook for o

communicqlive clossroom

. Defoiled timed lesson plons for
eoch two-poge lesson

' Summit ry teqching notes

. Complefe onswer keys, oudio
scripts, qnd yideo scripfs

For extro support . . .
. Hundreds of exfro prinfoble

qctiYities. with teoching notes
. Sunnit TV octivity work5heets

For ossessmenl ...
. Reody-mode unil and reyiew

ochievement tesfs with options
to edit, odd, or delete items.

Ready-made Summit Web Projects provide
authentic application of lesson language.

Workbook Full-Course
Lesson-by-lesson
written exercises
to occompqny fhe
Studenf's Book

Placement Tests
Choose printoble or
online version

Classroom Audio Program
. A set of Audio CDs, os on qhernotive fo rhe clickoble

oudio in ActiveTeoch
. Conloins o vqfiety of outhentic regionol ond

non-nqtive occenfs to build comprehension of diverse
English speokers

. NEw The opp Summil Go ollows occess onylime,
onywhere qnd lels $udenfs prqcfice qt lheir own
poce. The entife oudio progrom is qlso qvoiloble for
student ol www.english.com/summit3e,

Teacher's Edition and
Lesson Planner
'Detoiled interleqved lesson plons, longuoge ond

culture notes, onswer keys, ond more
. Also qccessible in digitql form in ActiveTeoch

F or more inf orm olion: www.peors onell.com / su m mit3 e
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Dreams and Goals
t
2
3
4

stat. / t.ovhc. (orntry

Ask about someone's background
Discuss career and study plans
Compare,your dreams and goals in life
Describe job qualif ications

PER50t{At |ltFORt|ATtON

h o m e  t e l e p h o n e

rypc of pGltion southt

Clty

d.tcotippticdion I

Poital codc / zip (ode

CURNEIIT EIIPLOYEIIEI{T

Ar€ you .ufiently emptoy€d?

' - : - -_

PRTUITl{
p fnlUf VOUn IDEAS Complete the first section of an application for

employment, using real or invented inlormation.

How lon8 h.v. you yorked th.r€?

EDUCATIOll

High s(hool

/ 
colles€ or uniwrsity

,/ other Ed!.atlon

s|(tL[5tt{D /oRTRAll{lllG: Pleas€ li5t skith .nd / o. training you have had that may contribute toyourabilityto pedorm
the oosition vou teek .

PREVIOUS EIIPIOYI{ENT HISTOiY
Please attach a listofprevious posit ois aidjob
r€sponsibilities, (arting with lhe mos! recent
lidude lhe names and addresses ofeach c€mpany.

sTATEIIEIIT OF GOALS
Please attach a shortstatement
dbour you r short-tern and long-term

E Uru voclsulAnY Joa APPLICATIoNS Find and circle these words
and phrases in the application. Then listen and repeat.

f, lc vlrr vocABULARY Look at how each word or
phrase from Exercise B is used in the job application. Then on a separate
sheet of paper, write a definition or synoriym for each one.

With a partner, create a list of suggestions to help
an applicant complete a job application successtully"

UNIT 1

f, mtn WOnX What are some do's and don'ts for fil l ing out a job application?

employment
contact information
posrtron
start date
training
employment history

I Be ,,eot oaA s?ell oll wo,.As co,,ect,y._r--



li fl SpOrUeHt Read and listen to a conversation between two friends
discussing career plans. Notice the spoflighted language.

Anne: Well, I finally Sent in the applicaJions.
Now it's just w'it &nd Bee.

Nina: How many schools did you end up
applying to?

Anne: Ten. That'sjust about every single one
within a hundred-mile radiusl

Nina: Don't you think that might be a little
overkill? You shouldn't have any trouble getting
in, should you?

Anne: Well, the food industry's so trendy right now,
and it's gotten pretty competitive. f didn't want ,.
to t&ke any chanc?s. This has been a lifelong
dream of mine.

Nina: So which one's your first choice? I've read
the Tasl.e Institu(e's pretty good.

Anne: Actually, at f irst lU been [hjnking ofgoing
' there, but now I've got my heart set on
the Culinary Center- I've heard it's far superior to
the TI.

Nina: The Taste Institute? Really? Aren't chef schools
'ill eix of one, hntf a dozen of the other?

Anne: I would have thought so, but it turns out
they're not.

Nina: How so?

Anne; Well, the CC's training is more demanding.
You've really got to work hard. And their
certificate's got a lot more prestige. A CC
certificate's a ticket to an interview with all the
top resiaurarts,

Nina: And.that's not true with the TI?
Anne: Apparently noL I did a lot of reading, ard

it seems that the TI's pretty ran-of-the-mill-
nothing wrong with it, but nothing particularly
dutstanding about it either. All ln all, the CC's
a better bet if I can get in.

Nina: Well, I'll keep trry finger3 crossed
for you, Anne. Hope all your dreams
come true.

Anne: Thanks! I appreciate that.

5 " ... six of one, half a dozen ofthe oiher."

6 "run-of-the-mill"

7 'all in all"

8'I ' l l  keep my fingers crossed ... "

Thejotl has lots ofprestige.

The field is hendy right now.

The job doesnt require a lot of overtime work.

The fleld contributes something important to the world.

fl _u3ornsmro lDtoMs AND ExpnEsstot{s with a partner, paraphrase each of t;ese
eipfessions from Spotlight, saying each one a different way.

@ fllfff AnO fXPLAt Answer the fo owing questions. Explain your answers.
1

2

Why did Anne apply to so many schools?
In your opinion, which of the trMo reasons Anne gives for preferring the Culinary
Center is a better reason? Explain
What does Nina mean when she says, 'Hope all your dreams come true,?

@ which factors are the most important to you in choosing a job ot careen
Rate each of tlre following on a scale of 1 to 5, with 1 being the most important.
Then compare charts with a partner, explaining your ratings to each other.

1 " ... it's just wait and see."

2 " ... that might be a little overkill?"

3 "I didnt want to take any chances.". -

4 "I've got my heart set on .. . "

Underrtand a vrriety ol a.cents.

The training period for thejob is short. 
' '

There's not too much comDetition in the fl€ld.

The work is interestins and finL



GIIAL lsi about someone's background

S > r,or GRAMMAR sPoTLlcHT Read about two famous people. Notice the spotlighted grammar.

Singe., songwriter, and actress Lila Downs, whose
mother was from Mexico and whose father was from
the United States, gr'ew up in both countries. She
had learncd to sing as a child and had performed
with traditional mariachi bands before she had
any formallraining. She attendsd rhe inslirure of
Arts ln Oaxaca and studied classicalvoice at the
University ofMinnesola. During the time Downs
was liying in the United States, she be.ame more
and rnore interested in lhe diverse cuhural heritage
ofMexico. To help support pride in those cultures,

Kohei Uchimura is considered by some to be
the greatest gymnast of all time. He began
gymnasrics very early in l i fe. When Uchimura
joinedJapan's nationalteam at the age of
eighteen in 2007, he had already been
practicing gymnastics for f i f teen years.
And since then, he has competed in
world-atass events year after year and has
won many prizes and honors. Uchimura

trains hard and consistently beats almosr
al lhis competit ion. Although Uchimura had

already won many competitions before the f irst chi{d in 2013.

Downs learned and incorporated a variety
olindigenous Mexjcan languages into her
sorgs- One o{ Downs's olher passions is social
justice. and the lyrics ofsome ofher songs focus
on the srories ofworkers who migratedfrom
rural Mexico to the U.S. Downs has won many
prizes, including a Grammy and a Latin Grammy.
She and her husband had been tryingfor many
years to have a baby. and in 2010. lhey adopted
a son. The family travels together on Downs's
intemational singing torJrs.

20l2 Olympics, he had a close cal l there and
fel l  as he was dismounting from lhe pommel
horse. In spite ofthis, his team managed to win
the si lve. mqdal, so rhe event went into his "win"

record anyway. Uchimura has continued to win
p.ize after prize ever since. Uchimura is renowned
for Lhe;ntensrty ofhrs concentrat ion during
practice. Surprisingly. however, for a world-class
athlete, he is known to be pretty relaxed and
has a normal l i fe oLrtside ofthe gym. He s been
married since 2012. and he and his wife had their

p olscusstotl ls it necessary to have formal
world-class singer? Support your opinion with

t ra in ing  to  be  an  e l i te  a th le te  o r  a
reasons ano exampteS.

Descr ib ing pasl  act  ons and evenls:  rev ew

p.  - t2B_;:l
EIGI'U
|l0llclrvt@ cnlmman srMuLTANEous AND SEqUENTTAL pAsr AcrtoNs: REvtEw AND EXpANstoN

Review: completed past actions: the simple past tense and the past pertect Remember: The bfesenr
The Si rnple paSt  tense desct ibes act i0ns c0mpleted in  the past ,  whether  0r  not  a speci f ic  per fe ' l  (a1 "J 'o  detr r ibp
time is mentioned. Context or time expressions can indicate whether the actions were completed past a'tions

simultaneous (at the same time) 0r sequential (one before the other). u'himrrra has 'ompeted in
world-cla5s events vear

When ilch mura entered the stadium, the gymnastics event began. (= simultaneOus after year.
comoleted actions)

Downs studied voice in the U.S. in the years before she moyed back to l\,4exico. (= sequential completed actlons)
lhe simple past tense and the past perfect can be used to describe two sequential completed past
actions. H0wever, in informal spoken English it's common to avoid the past perfect and use the simple
past tense for b0th acti0ns, especially when c0ntext clarifies the order of occulrence.

Beiore Uch mura competed ir the 2012 0lympics, he had won sevefal world championships.

Review: simultaneous actions in progress: the past continuous
A statement in the past continuous describes an action that was in progress at
a time-or during a period of time-in the past.

Llla Downs was already singing while I was looking for my seat.

Expansion: sequential continuing and completed past actions:
the past perfect continuous and the simple past tense
The past perfect continuous can be used to focus on the fact that one past action was already in progress before
another one 0ccurred. {lt often emphasizes the duration 0f the action.) Form the past perfect continu0us
with had been and a present participle. Describe the completed action with the simple past tense.

By the llme D0wns moved t0 the United States with her parents, she had been performing \4ith mafiachis lor several years.
H0!! Ong had Uchimura been tlaining befofe he was asked to loin the lapan Nati0nal Team?

UNIT 1

Remember: To desaribe an action that was
(omp le ted  du r : ' 1g  an  a ( t i on :n  p ' o9 ress .
u5e  t he  ! imoLe  ods t  t en5e .

L i l a  me t  he r  f u tu re  husband ,  Pau l ,  when
lor whilel she was working in oaxa<a.



ffi E tAW UTfDERSTA D fHE GRAMMAR Listen to the coiversations and circle the tetter of
the correct summary of the events, Listen again if necessaty.

1 a They continued filming after he got on the bus. b The bus arrived after the filmins was finished.

2 a Lisa had been thinking of buying the sweater
that she left on the table.

b The other girl bought the sweater before Lisa
had a chance to trv it on.

3 a Diane was texting and driving at the same time. b Diane had stopped driving before she texted.

p enmrruln enAcTlcE complete the statements with the past perfect or past perfect continuous.
1 My brother (had already won / had already been winning) the swim meet when the

diving competition began.

2 The house was completely dark when I got home because the family (had gone / had been going) to bed.
3 The audience (had stood / had been standing) in line for hours to buv tickets when

they canceled the concert.

4 The women's tennis team (had practiced / had been practicing) on a grass court

I
t
i

four times before ioday's event started.

5 NIy friend (had already seen / had already been seeing) Lila Downs in concert, so we decided not to go.

Ask about someone's background

S fnlUe VOUn TOEAS Comptete the questionnaire about your background.

Where were you born? How long have you been l iving at your current address?
Where had you been l iving before you moved to your current address?

How long have you been studying €nglish?

lf you are married, when did you get married? _ Where were you l iving then?
l{ you have chi ldren, what are their names and aqes?

lf you have a career, what is i t?

l f  you divided your l i fe into three periods, how wouid you de5(ribe each one?

1 .

2 .
3.

Eq#ot p orscusslof{ ac vAToR Get to know a classmate's background. use the
questionnaire as an interview guide. Use the simple past tense, the past
perfect, the past continuous, and the past perfect continuous in yout
questions and answers to clarify events in the past, Say as much as you can.

Write a one-page biogfaphy of your partner, using
the information from your Discussion Activator. put the biographies together in
a notebook or post them on a class blog. Include pictures of the classmates.

Lisa has been living in Templeton
Towers since February. Before

j that, she had been living with her
I family in Easton. She got married

In  January . . .



G0AL Discuss career and study plans

6
@
soon

iiiial
[ > t,0. VOCABULARY COLLOCATIONS FOR GAREER AND STUDY PLANS Read and listen.

Then listen again and repeat.

p > r:or LtSTEt{ TO ACTTVAIE VOCABULARY Listen to the conversations. Then listen again. After each

conversation, complete the statement with the Vocabulary Use each collocation only once.

Q VOCIAUHnV PRACTICE Complete each person's statement, using the Vocabulary
There may be more than one way to answer correctly'

l 've been an English o,:i:*'#:*.

decide on a course of study or a career

lonothan decided on o aareet os o veterinorion beaouse
he! interesred in medicine ond ioves onimoJs.

take up something you're interested an

Lido is so imp.essed by the lotest onimoted fi/ms thot
shet decided to toke up .omputer groPhi.s.

applt for a job or a posit ion in a company

Gory is interested in environmentol conservotion, so he!

applied far a job ot the Wildlife Center

apply to a school or Program of study

I hope rt's ,ot too lote to apply to dentol school. I don't
want to woit another year.

sign up for a course or an acl ivi ty

Noro needs moth for engineering school, but she hosnt

used it since secondory school so sie! srgned up for o

refresher course.

1 She has cngineering school.

2  She has  . . . .  rcarcc t  inmus ic .

3 IIe has meditation.

teacher all my life,
but I've decided
t o  . .  . . .  . . . . . .  . .  - . . .
teaching French!

lstarted out in art,  but I 'm
switching to graphic design.

Switch to a new course of study or a career

Mogdoleno stotted out ih culturcl anthropology but
switched to medicire.

be accepted to / into / by a school or a program

Only tt'lo studenLs ftom our closs were occepled to
medicol school this yeoL

be rejected by a school or a program

lris cou/dn't believe she had been rejected by the Wtight
College of Music, but luckiiy she wds oc.epted elsewhere.

enrol l  in a school or program

Mott hos been occepted into flight school, but he wont
enroll in the Progrom until next yeor.

4 She has two graduate programs.

5 He has teaching math.

6 She has a position in a medical lab.

#f
q,,"*{n*0",

I

When I finish school
I want to be a
conductor, so I've
. . . . . . . . . . - . . . . . .  t he
music program at
my university.

I 've just had a baby,
b u t  I ' m  . . . . . . . . . . . . . . . . .
an evenrng program
at the college.
I want to study
graphic design.

my lifelong dream has been
to be an architect. I'm going
to ...........-....- architecture
school this year.

I want to ride a
motorcycle, but my mom
and dad won't even let me
-. . . . . . . . . . . . - . . .  lessons!

ago, but I'm bored, so
I ' v e  j u s t  . . . . . . . . . . . . . . . . .
law school. My kids
think I'm crazy.

I'm really a nervous
person, but I've

yoga and
it really helps calm
me down.

g-
o,m-

UNII 1



ffi E enmmnR coMpLETED AND UNGoMeLETED pAsr AcnoNs cLosELy RELATED To rHE eRESENT
You can use the present perfect for recently completed actions. The adverbs j!g!. Be <arefut!
recently. and latelv often accompany these statements. (Note: lglgry is rarely ;. ,; . .. , 'Use the simPle Past tense, not the
used in affirmative statements.) present perieci, to talk about actions

She's iust been accepted into a top-notch business school completed at a speci{ic time in the

Have you looked at the program requirements lately? They'vc changed. 
p?tt^ 

---,,^, ,^- - ^,she applied for a position at the
The present perfect continuous can describe an action or event that began in the Scien(e lnstitute last week

recent past (and continues in the present and is therefore uncompleted;. You can N9f^.s!:-E:lgF for the position

use recently and lately 
at the scl€nce Instltute last week'

Remember: Dont use the present perfect
continuous with these stative verbs: be, believe,
!q!9, !3yg (for possession), know, like, love,
own, seem, undeEtand.

DON'T SAY l've-b€en-{(howifig him for a year-

ffi E enaumlR PRAcTIGE circle the correct verb phrase to complete each statement.

We've be€n filling oui a lot of application-s recently.

However, the following adverbs are used only with the present perfect,
not the present perfect continuous, because they signal a completed
action: ever, never, before, already, yq!, still (with negative), so far, once,
twice, (three) times.

Have y0u eyer considered applying to graduate sch0ol? | nerer have.
I stil l haven't signed up for lifeguard training.

B:

A:
B:

A:

B:

p. 724
Stative verbsi non action and action mean ngs

We (haven't been signing up / haven't signed up)
for the professional development course yet.

The class (has started / started) at 9:00 sharp.

Lately, she's (been getting / got) ready to apply for
that new position.

'l In 2016, I.(have enrolled in / enrolled in) the
computer graphics program.

2 I still (haven t been receiving / haven't received)
an acceptance letter.

3 No one (saw / has seen) Mike lateiy.

5

5

fl enA|uuln RmcnlcE On a separate sheet of paper, write five questions to
ask someone about his or her career or education Dlans. Use the Dresent oerfect.
the simple past tense, and appropriate adverbs.

CAJI Oiscuss career and study plans

t'!:0s CO VERSAIION SPOTLIGIIT Read and listen.
Notice the spotlighted conversation strategies.

A: So, Vanessa, have you decided on a ca reer yet?

B: Thanks for aeking- Actually, I've been thinking of
taking up social work.
Social work. That's interestlng. Correct me
if I'm wrong, but weren't you a biology major?
Yes, that's right. But I've given it some thought end
ilecided sciencejust isn't for me-
So how can I help?
Well, IU like to enroll in a good graduate program.
I was hoping you could steer me in the right direction.
A6 a m&tter of fact we have a great program right here.
I'd be more than happy to write you a recommendation,
That's super! I really &ppreciate it.

p ;roe RxYtH A D IN!OIATIoi{ Listen again and repeat.
Then practice the conversation with a partner. 00ltTsloPl

W o r o t
Sentence stress and

tr

o$fi| 
B cotvrnsarbl AGttvAToR create a similar conversation

using the questions you wrote in Exercise F. Start like this: So, have
you decided on... Be sure to change roles and then partners.

.  Discuss your background
and interests.

.  say  as  much  as  you  can .

;9.,

[trE!ptlutG
msiit



Compare your dreams and goals in life

,ffi E qM LISTET{ING WAR|U.UP VOCABUIARY DESCRTBING DREAMS AND GOALS Read and tisten to what
the people are saying. Then listen again and repeat the verb phrases and adjectives.

l'm fulfilling my lifelong dream to be an
archaeologist. I'm in a graduate program
and expect to get my degree in th.ee years

' knowthegoal I've set is ambitious.-but I
don't think it's unrealistic.

My husband will be working from home
for the next three years so we can
share the housekeeping and childcare
responsibilities 50-50.

verb phras€s Adiectivet
fulf i l la dream ambit ious modest
set a goal achievable unachievable
work towards / pursue a goal real ist ic unreal ist ic
put lsomething] off
share responsibi l i t ies

@ lcftvnfe fx= VOCABULARY Complete each statement, using a word or phrase from the Vocabulary.

1 One way a husband and wife can is by each one doing half of the household chores.

2 Sometimes a goal requires too much work and it becomes ...................... ..

3 When you finally achieve what you've wanted al1 your life, you have

4 ...,................. is an aqiective that means almost the same thing as "challenging."

5 Sometimes people .......-..-.......... working towards their own goals for awhile in order to help
a spouse pursue his or her own goals for now.

6 The first step in achieving something is to ......................

*ffi E Q*G LISTEI{ FoR MAll{ IDEAS Listen. complete each statement, choosing the correct word or phrase.

1 Dan stays home because he (lost hisjob / wants to stay home).

2 Sarah is the primary (breadwinner / caregiver) in the family.

3 Sarah's lifelong dream was to be (a stay-at-home mom / a surgeon).

4 The number of (mothers / father9 who choose to stay home to take caxe of the children is increasing.

5 Dan and Sarah have decided to lead a (traditional / nontraditional) lifestyle.

E Uffi usrrr ro cONFlRl|| GoI{TENT Write a checkmark next to the topics ihat were discussed.
Write an X next to the topics that weren't. Listen again to check your answers.

I the definition of a stay-at-home dad -

! the number of stay-al -home dads in the U.S.

! the kind of work Dan did before the children were born

n the ages of Dan and Sarah's children

! the sexes of Dan and Sarah's children

! the number of years it took for Sarah to complete her degree

uNt l1



p r.rSrrl FOR SUPPORTTNG DETAILS On a separate sheet of paper, answer each question. Explain your
answers with details from what Dan said. Listen again if necessary.
'I Is Dan happy wiLh his lilestyle choice? How do you know?

2 Whv does Dan think comments about his lile choices are sexist'l

3 What's Dan's opinion of women who become the primary breadr.inner of the family?

4 Why does Dan tirink it's good for his children to observe the roles he and Sarah have taken?

5 Why lvould t he person $,ho sent the twcet be againsl his son s deciding l,o be a stay-at-home dad?

6 Ho$' do you know l)an doesn't like the terms hou se?) tfe and househusLtand?

7 What's f)an's hope for the next general.ion?

ff OlScuSStOn Discuss the following questions. Express and support your opinions.

1 Should any careers or parental / household roles be limited to people of one sex or the other?
Be specific antl support your opinion with reasons.

2 Why do people have a double standard for rnen and women? Is there any good reason to have one?

3 Will Dan and Sarah's children benefit or be halmed by theil parents' reversal of roles. In what ways?

4 Are men or women naturally more ambitious in their careers? If you think they are, why do you think that is?

5 Do you think Dan anrt Sarah fulfilled their dreams and goals? If so, explain hol,v..

lI xe's happy because he's doing
what he always wanted to do.tt

ll0W Y(|U CAI{ Compare your dreams and goals in life

[t fnlUS VOUn IDEAS Complete the chart with youf own dreams and goats. tf you need more space,
continue on a separate sheet of paper.

Goals l've set

to gel natriel onl l,a'te lhtee childrca

Goals l 've set What I  have done to achieve them

, for my family

for my career

What I have done to achieve them

I'te rignei vp lor aa onliae Aaling site.

.  decjde on .  be re jected by
'  take up a l r readwi |ner
. a p p v f o r / t o , a c a r e g i v e r

.  s ign up for  sexist

.  s ! !  tch to .  t radi t  onal

.  be accepted to /  .  have a double standard

ffi E otscusstoN share and compare
goals with your partner. Use the
Vocabulary from page 8.

?$



@ nelOtlC mnM-UP How qualified are you fo. the job you want-now or
in the future? Explain.

rnffi lE *mn:ADIt{G Read the article about good and bad interview
behavior. In your opinion, which suggestion is the most important?

The Successful Job Interview
Charlotte Watson

OK. So you've sent in an applicatlon
and a r6sum6 for that dream job you
saw advenised. The emp oyer thinks
you might be a good candidate, and
you've landed an interview, You already
know it's lmpoftant to dress right, offer
a f irm handshake, and mainiain eye
contact, but do you know that other
aspects of your behavior can make
the difference between getting that
job or not?

Being late to a job interview is almost
always a disquali f ier. Most candidates
are on their best behavior for their
interview, so being late is a major red
flag {or employers. Since punctuality is
expected in any kind of work sett lng,
arr iving late makes your future employer
think you' l l  be late for work i f  you get
the job. lf you are late for your intervlew,
its irnpoirant to provide an airt ighi
detai led excuse, explaining why your
lateness was unavoidable- Apologize
and reassure the intervlewer that this
isn't  habitual behavior on your part.

Another thing that can get an
interviewee off on the wrong foot is
being overly in{ormal or too {amil iar

n 1
I 2

l 5

t r 4
I 5

UNIT 1

0h, lhonks. l'm
sorry for being lote.
I hod wrilten down
eleven o'clock!

Even though the person who interviews
you might be friendly or dressed
inforn, al ly, don't  take this as permission
to be inappropriately casual. l f  an
inte.viewer wants to be addressed by his
or her { irst name, he or she wil l  lnvite you
ro do thar i{  ror be -ure to s' ic[ w.rh ast
names and t i t les.

Remernber that employers want to
know that you are interested in the
job and will be a motivated employee.
A candidate who hasn't  taken the t ime
to learn something about the company
or the position being offered appears
unmotjvated and wil l ing to take anything
that comes aiong. Even if you are sLlre
you already know everything you need
to know about the job or the conbany,
prepare two or three relevant qlrestions
for the interuiewer of the positlon. And
listen with obvious interest to the
answers, fol lowing up with thoughtful
questions that demonstrate that you
have been l lstening.

5o be{o{e your next job lnterview,
check out the l ist of do's and don'ts and
fol low t5e sJggestrons. They' l  take you a
long way towards getting that dream jobl

By lhe woy. yo! don'l mind
if I coll you lon, do you?

Q COXnnU I FORMATTON Write a checkmark lor the ideas that Charlotte Watson expressed in the article.
Then, for the statements that don't reflectwhat she said, work with a partner to clalify what she did say.

Employers expect employees to ba'punctual on thejob.

You shouldn't ask the employer questions during ajob interview because it might indicate that you

don't know anything about the company.

It's important forjob candidates to express interest in the company offering the job.

Employers should dress informally $/hen they interview job candidates.

It's better not to explain why you are late for an intervi€w.

d, * s
L-J f t
r  t \ L _ r
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tr APPLY IDEAS Read more things Ms. Bates said in her interview.
With a partner, explain whether she followed Watson's suggestions.

'| "l'd soy l'm kind of o pe0ple person ond a prelly
good listener My colleogues otlen come lo me
when lhey need odvice 0nd supporl."

2 "Correci me if l'm wrong, lon-
you're morried, righl?"

3 "l reolly c0n't stond my supervisor, Hea nol foir.
lf I don't gef this job, l'll be very deplessed!"

4 "l moke even belter presentotions
lhon my boss. You would be lucky
io hove me in lhis job.'

5 "Whol is the biggesl chollenge
the compony sees ilself focing
in ihe nexi yeor?"

E]Gru
TTINA

cHAUiI0l

"[el me tell vou whot mv leocher did when I wos slill o child.
My mother wos visiling 0nd ihe leocher sh&ved her my orlwork,
which she soid wos the besl in ilD closs. And since this job
enloils creoting presentotions 0t meetings, llhoughl lhol
intormotion would indicole fhol this hos been 0 lifelong interest
of mine 0nd somelhing thot I hove developed 0 loi of skills in."

!I lf you criticize your current employer, the interviewer l
could think you're not a loyal employee and might say l
bad things about hi19r hel cgTqily to9,ll - _j

p oscusslon Explain the reason for each of the
do's and dont's on the l ist in the article.

,*** [ ]m woRD sruDy collocATroNs wrrH HAVE AND GET FoR quALrFrcATroNs
Read and listen to the collocations, paying attention to have, g9!, and the prepositions. Repeat.

hove experience get experlence ln

hove experience with get tfslning tn

h&ve experience in get a degree / certificate in

heve tf,alnlng in get c€ftilled in

@ rensonluze THE vocaBULARY On a separate sheet ot paper, write
statements about your qualif icalions, using at least four of the collocations.

Describe job qualifications

S fnlUe VOUn IDEAS Read the job ad and Ben Breeden's r6sum6. With a partner, make notes describing his
gualifications for this job. Use the collocations from Word Study.

Ben Breeden
Seeks Assistant Manager to work at front
desk and in office. Must possess good people
skil ls and knowledge ofthe horel industry.
The Wilton Hotel has many guests and workers
from Latin America so ability to speak Spanish
and Portuguese fluently a must.

@ nou euv In pairs, roteplay a job
interview between Ben Breeden and
the hiring manager of the Wilton Hotel.
Follow Charlotte Watson's suggestions.

Wdte your own
onepage r6sum6. Include your employment
history, education and / or training. Use Breeden's
r6sum6 as a model, or select a template from an
online r6sum+building website.

Objective
To use my background and experience in a managerial position
ir the hotel industry

Experience
July 2016 to the present

Cor?onte sales associate, Hoiiday House Hotel, Newtown, FL

August 2015 to June 2016
Event planning assistant, Holiday House Hotel, Newtown. FL

September 2013 to June 2015
Pan-time salesclcrk, Pennyworth's Department Storc, Newtown, FL

Education
Comstock School of Hotel Managemeni, Comstock, GA

Ccrtificate in Hotel Managemenl (June 2015)

University of Ccntral Florida, Hyperion, FL
B.S. in Communication with major in Spanish and Portuguese (June 2014)

102 Shanley Avenue
Newtown, FL 32793

+l 555 7?6 9833
ben.breeden@blue.net



I wnlfltc sxlt-L study the rutes.

The 0urpose of a cover letter is to acquaint an employer
with you and to express interest in a position. lf a job ad
orovides instructions about what to include in your cover
letter, be sure to follow the directions carefully. lf you
don't, you may not leceive a response. The letter can be
sent in traditional paper form by mail, or as an e-mail.

Tladitional paper form

Follow the style used for other formal letters. Use good
quality paper and be neat. Proofread your letter carefully
to be sure there are no spelling mistakes or typographical
errors. Try to limit the letter to one page. Include your
resum6 on a separate sheet of paper in the same
envelope.

E-mall folm

use formal e-mail style, addressing the recipient with
his or her title and last name followed by a colon. N4ake
paragraphs easy to read by separating them with a blank
line space. Do not attach your cover letter to your e-mail
l\4ake the e-mail the actual cover letter so the recipient
can see the information upon opening the e-mail.
Attach your r6sum6 to your e-mail.

Here ale some suggestions:
. Tell the employer why you are writing (in response to

an ad, as a general expresslon of interest in working at

.-.i:-, that company or institution, etc.).
. Say why you think you would be a good candidate for

the (or a) position; i.e., briefly state your qualifications.
. Tell the employer how to contact you for follow-up or

to schedule an interview
. Do not include too much information about your life.

reciPients

-l

DearM!. Hove, j-- salutation

I am writilg in rcspoflge to your adverti$smett on gianliob.com
for the execulive adtdristaative assistant position al the Cletmont
Card Company in Seattle.

I have oftedlbought Clermont gGetirE caids because of their
positi\e mesrag€s and Dice graphics, *hich is why I would
be proud to wo* tbe.e. In addition, I believe I would be a
good candidsle because of my successful exp€rience as an
administmtive assistant at Pinkenon Gre€ting cards.

I have attached my tdsusl6 atrd the nameB a$d contact
information of two managprs here at Pidkerton who have offered
to p{ovide a fecommendation-

If you agree that my experience and other qualiflcations make
me a good candidate, ple€se co act me at the addEss or e-trail
address above. As I will be moving to Seatde in two weeks,
pleas'e contact me at my e-mail address aftei October 15.

I look forward to hearhg fiom you.

Cordially. f--comorimentaryclose

CcLi;l ^t I t 1nml srcnatur e

celina Ingarn ]-.- 
,r**lo"n n"tu

"tt""h*"nt 
l- indicates aoother document included
r in the s€me ervelope

| (Juna mgram

l95RiverRoad
your address ----1 Newto\r'n, FL 32791

l+1555E877930! Lcelina.insrarn@blue' Lcelina.ingram@blue.net

dae 
{ 

odober 2, 2018

Mt. Ian Howe
Human Resources
Cleimont Grceting CaFds
7200 Bay Blvd
Seaule, WA 32555

! enlCfrcf Read the email cover letter. On a sepa€te sheet of paper, rewlite it'
correcting eflors in style and formality.

m E aPPrY rHE wRlrlNG sKll-L on a separate sheet of paper,
PmE$ write a formal covef letter to an employer, expressing

interest in a job. Create a job title that interests you and
use the name of a real or a fictitious employer Use real ol
invented information.

UNIT 1

s,rj""e tlD' O g
Hi, Bill-rust wanted u Z know Im intersted in that great advertising copy writer job I saw listed in the want ads I I

think I'm the dte person 4 u. Here's why: I am 26 years old andgraduated from Meecham College with a maior in english.

I have been working at Poco Cola in the advertising department for five years I am ftady to move to a new company. My

r6sum6 is attached so you can see my qualifications. If you are interested in discussing the job, please e mail me at the

! Does my letter have any spelling, punctlation, or
typographicalerrors?

fl Did I use formal letter writing conventions?

n Did I tellthe employerthe purpose of my lettef.2

! Oid I say why I think I would be a good candidate?

! Did I tell the employer how to contact me for followup?



@ ,.|M t-irt"n to the conversations. Then read the questions in the chart and listen again.
Comolete the chart after each conversation.

@ Complete tne statements with the cofrect prepositions.

1 She has always wanted to take the piano and has
enrolled ................. a program that teaches the basics of
music to adults.

2 Anyoneipplying ajob in the newspaper business
should have training ................. journalism.

3 He has decided a career as a chef and has been
accepted a top-notch cooking school in Peru.

4 ler experience the diplomatic service and her
degree ....-............ international relations make her an
excellent candidate for a position at the U.N.

5 After being rejected ................. two accounting firms for a
summer internship. he decided to switch ................. a different
major at his university.

5 Before she applied ................. law school, she signed up ................. speed roading.

S fUatctr each word or phrase with its definitlon. Then, on a separate sheet of paper, use each one in a
statement about your own plans and goals.

a capable of being reached

- b decide what one wants to do and work towards it

......3 work towards a goal c divlde necessary work between two or more people so neither one has to do it all

. . . . . .4  putof f  d  PostPone

......5 unrealistic e requiring a lot of work

...... 5 share responsibilities f unreasonably hard and thus unlikely to be achieved

@ Coinptete each information question, uslng the past perfect continuous,

I (how long/you /work on) ............ ............. that project before you changedjobs?

2 (where / they / study) ..-..,............ ....... before they moved to Europe?

3 (which program / she / apply for) when she decided to change m4iors?

4 (what professor / you./ study with) . . . . . : : . - . . . . . . . . . . . . . . . . . when they closed the university?

5 (how long / they / took) . . . . . . . . . . . . . . , . . . . . . . . . l: . . . . . . . . . . . . . . . . . . . . . . . . . . at resum6s before they saw youls?

.4x" .

EE@IE@EEEEEd o. rsr Web Project: Careers
www.english.com/summit3e



Character and
Re sp o ns ib ility

!
2
3
4

C(}MMUNICATI(lN GOATS
Descrrbe the consequences of ying

Exprcss regret and take responsib l i ty

Exo ore v/heTe vaiLles come fron' l

Discuss how best to he o others

&

PRTUIIIT
tr

| | lhatwouldyou do i lyou . . .

n made a serious mistake at work
or  sch ool?

n lorgot to finish ar assignment at
work or  school?

broke or lost something you had
borrowed?

were late for an appointmenu

were stopped for exceeding the
speed limit?

damaged someone's car while
parking, but no one saw you?

hadn't kept a promise you made
to a friend or relative?

forgot a friend's birthday?

were caught tell ing a l ie?

Q > r,ro VOCABULARY TAKING OR AVOIDING RESPONSIBILITY
Listen and repeat.

.  adm i t  mak ing  a  m is take

. rfake Lrp an excuse

.  sh i f t  t he  b lame

.  keep  a  p rom ise

.  t e l l  a  l i e  /  t e l l  t he  t r u th

tr
n
tr
n
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FRAME YOUR IDEAS Look at the pictures. Then answer the
questions in the survey. Check what yqg would do in each situation.

Sorrg,li Lrras
mg {aulil

IS IT fIARO FOR YOU IO ACCTPT RTSPONSIBIIIlY?
I

I

E twould admit i
making a mistake. i

t > l

I

a>\

El lwould shlf t the
blame to someone
or something else,

Sorrg, l 'm goinq lo be
late. The traliic isJust

terr iblel
' -,. ____, --^.-..--:., .,

*t

!l eln wonx compare and explain
your responses to the survey.

Bl otscusslol't Are there ever good
reasons not to be truthful? ls it ever
a better idea to make up an excuse
0r shift the blame to someone
else? Explain your answers and give

examples.

g lwould mahe up dn ercuse.

UNIT 2



lE qIffi SpOTUAHT Read and listen to a conversation between a father and
his teenage son. Notice the spotll€gted language.

Jason: Dad ... I think I messed up big time today.
Dad: What happened?
Jason: Well, you know how teachers always like to put up students' artwork _

on the walls? So Joey and I noticed this really weird drawing of a horse.
Oad: So what? You didn t like it. Thit's not a crime.
Jason: True. But that's not all.
Dad: Uh-oh.
Jason: See, Mr. Rogg had to step out for a bit. And Joey-you know how he,s

always fooling around-he starts mallng fun of the drawing, acting like
he's the horse.

Dad: And I suppose the class loved that?
Jason: Totally. Everyone was cracking up. Anyway, I conldn't help myself.

I started joking around, too, and I guess we just kind of got carried &wsy.
Dad: Don t tell me the kid who drew it .ivas in that class!
Jason: No one realized it until she got up and ran out.
Dad: 1Vow. Her feelings must have really been hurt.
Jason: That's not the worst ofit. She came back with Mr. Rogg

and she was crying, which made me feel awful. I couldjust
kick myself! I wish I d told Joey to cut it ort.

Dad: Well, it's never too Iate to apologize. If I were you,
. -I d owtr up to what you did and tell her how bad you

feel. Take responsibility for lettlng things get olt
of hand. Maybe later you could moke it up to
her by buying her lunch.

Jason: You're probably right.
Dad: And it \Mouldn't hurt to talk to Mr. Rogg

afterward ... just so he knows you did the
.+ j'light thing.

I unOenSwotNc lDtOl||S aND ExpnEssroNs 1 Find two spodtghted expressions that
mean someone allowed his or her behaviot to go too far.

@ ulornsnxolNc lDtoMs Al{D ExPREsstot{s 2 complete the statements.
1. "Making fun of something" means ......
2  "Couldn ' l  he lp mysel f "  means . . . . . .  .
3 "That's not the worst of it" means ......

4 "Cut it out" means ......

5 qown up to something" means ..... . .
6 "Make it up to someone" means ......

@ otscusslol Discuss the questions.

1 Whose responsibility was it to prevent \ihat happened in the art class-Joey's, Jason s,
Mr. Rogg's, or the girl's? Explain.

2 In what rpay could Joey, Jason, Mr. Rogg, or the girl have handled the situation differendy?

EEWM PAf n woiK Tetl a partner about a sttuation in which someone's feelingF were
accidentally hurt. How was the situation resolved? Use the Vocabulary from page 14 and
expressions from Spotlight.

a admit you did it and take responsibility for it.

b "Stop doing that!'

c do something nice for someone you have
wronged.

d joking about it in order to cdticize it.

e rvasn't able to stop doing [something].
f there's even more negative information.



l|escribe the consequences 0f lying

!! f:iEtr, e nlmuAR SpOTLIGHI Read the article. Notice the spotlighted grammar.

The honest truth? We olltell lies. ln a psychological
study, I47 participants were asked to keep a diary
of the lies they told over the course of a week.
Researchers found that:

Participants told lies to about 30 percent of the
people with whom they interacted

. There wasn't a single day when the
participants didn't tell at least one lie.

ln fact, we live in a world where we are often
punished for telling the truth and rewarded for
lying. For example, we tell our boss we got stuck in
traffic instead of admitting that we overslept. l"laking up
an excuse keeps us out of trouble.

Here's another common situation in which
we often tell lies: we pretend to like
something to avoid hurting others. For
example, we say we love a friend's gift when in
fact we don't like it.

Some Tesearchers argue that lying may in fact be good for us socialiy
because it protects the feelings of the people with whom we
interact. lnterestingly, they note that the people whose Professions
require the most social contacts-for example, store clerks,
salespeople, politicians, and journalists-tell the most lies.

The truth is, everyone tells "white lies" to avoid hurting others.
Sometime when you'rb readf, try keeping a diary for a week and
see how long you can go without telling a single lie!

f,l mef-V IDEAS with a partner, brainstorm one or more additional situations in which
people would be likely to tell a lie, according to the article. Explain why.

B *rness AND suPPoRt At{ oPlNloN Do you agree that 'lying may in fact be good for
us socially because it protects the feelings of the people with whom we intelact"? Explain,
using examples from your life if possible.

@ mln wonx How truthful are you? write an X on the continuum. Explain your choice to
your partner, giving examples from your experience.

NEVERTRUTHFUL SOH€TIM€SARUTHFUL

p neutE ro r:RsoNAL EXPERIENGE Discuss and then make

.  made an  pxcuse r  o  avo id  ge l l ing  ih  t roub le .

. told a lie to avoid hurting someone else's feelings.

. were punished or got in trouble after telling the truth

r were rewarded for tellinq a lie.

a list of times in your life when you ...

p. I29
. Adjective clauses: overvrew
. Adjective clauses wrth

quantifiers

ffi E enmmlR' ADJEctlvE cLAUsEs: REvtEw AND ExPANsloN
Remember: An adjective clause gives more information about a noun' The relative pronouns
who, whom, and that introduce adjective clauses about people. The relative pronouns that and
which introduce adjective clauses about things.

The pariicipants who kept a diary recorded th.at they told lies every day. (lvho = the participants)

White lies are some of the most common lies thbt people tell. (that = the most common lies)

Use when, where, and
and Dossession,

whose to introduce adjective clauses about time, location,

Time: There has never been a time when some form of lying wasn't a part of everyday life.
Location: There's no place in the world rvhete people are completely honest all the time.
Possession: People $hose jobs require frequent social contact have the most 0pportunity to lie.

UNIT 2



ln formal English, when a relative pronoun is the object of a preposition,
the preposition appears at the beginning of the clause. In informal
English, the preposition usually appears at the end,

The participants lied to many ofthe people with whom they interacted. (formau
The participants lied to many of the people who tney interacted with. {informat)
It's a question to which most people don't give a truthful answef. fformal)
It's a question which most people don't give a truthful answer to. (informall

Be careful!
Use whorf imot who, direct lv after a
prep;;r ion.

... with r'llom they interacted.
NOT wit#i€ they interacted.

Use whi(h, not that, directlv after a
p reposititn.

. . .  to whach most people don,t give
a truthful answer.

NOT tetffi most people don't give
a truthful answer.

ffi E uriornsTAND THE GRAMMAn With a partner, study the adjective clauses in crammar spoflight on
page 16 and answer the questions,
'I which a4iective clause is about possession? which is about location? which are about time?
2 Which three are objects of a preposition? On a separate sheet of paper, rewrite those

sentences in informal English.

l! cnlmmm PRAcflcE complete the sentences wiih one of the rerative pronouns who whom
from the box. (Do not add any prepositions.) which whose

1 The workplace is the place people tend to tell the most lies. 
where whpn

2 People . . . . . ....... . . . . . . ... l ies are discovered lose the trust of their friends and colleaeues.
3 The people with I work are trustworthy.

4 People break their promises cannot be trusted.
5 There are situations in ..................... i t,s impossible to tell the truth.
6 There are moments ..................... being honest can cause you problems.

7  Thepeop le to  Inever l ie  a re  the  peop le  . . . . . . . . . . . . . . . . . . . . .  a re  rea l l y  c lose  to  me.
8 There are times I l ie to avoid getting into trouble and times . . . ....... . . . . . ..... . I l ie to

avoid hurting others.

9 Telling the truth is an action for there is sometimes no reward.
10 The people l ies were recorded said theywould tell about 75 nercenr ofrh.)so ties,oelies were recorded said they would tell about ?b percent of those lies asaln.

ll0W Y(|U CAll 0escrine the consequences of tying

[l l||ofRmolxe With a partnei write examptes for each category.

Situations in which we shouldn't tell t ies srtuatrons in whi(h tell inq a l ie is the best solution

@ lCnVnfe fxf GRAMMAR On a separate sheet
of papei, describe the consequences of lying in the
situations on yout notepad. Use adjective clauses.

Lying to soneone who it o goolfiieadis wtong.

You covlA lertrcy the {tienArhip tLat way

ffiot Q orscusstox AGTNAIoR Discuss the
consequences of lying. Explain further by
providing examples. Say as much as you can.



Express regret and take responsibility

best describes each person's behavior,

b avoided taking responsibility for

b avoided taking responsibility for

b shifted the blame to someone else

b made up an excuse

b made up.an excuse

b made up an excuse

ffi El cnmmlR "coMMENr cLAUses
'- 

An adiective clause beginning with which can be used to modify-or comment on-
an independent clause.

He broke his sister's camera, wl ch made hlm fosltorllblo.
She blamed Paul for causing the accident, whlch was totelly untsh
I had avoided taking responsibility, whlch was ombartasslng, so I just

' 
made up an excuse.

Comment clauses are non-restrictive-that is, they provide additional infotmation that
is not essential to the meaning of the sentence. Use a Gomma before a comment clause
and after it if something else follows.

tffi 
$ CnlfffulR PRACIIGE write sentences that include comment clauses with which.

Example: Mark is going to replace my camera. (It's really thoughtful of him)

....n.qt.k.*.9ti':.g.+.".t?ilqe.e.ny.e.sn?.te.,rrioy t5.sd\.!he.e.gh!!r.l.e.f -h-in'
1 Lena insists on paying for the tickets I gave her. (It's iust unnecessary)

2 Mona never returned the book I lent her. (lt really bothers me.)

3 Apparently, replacing Nancy's ring would cost an arm and a leg. (It'sjust ridiculous)

o i"t"."o t. r.r t"t it".". iii*^ *e r-ight thing to do, in mv oprnion.)

5 Gerry crossed the street in the middle of the block. (It's against the law

and dangerous)

Be (aleful!

You cannot use that in place of
which in a comment clause:-Sla|ways 

b'oriows 8ob'5 tablet
which really bugs him.

NoT She alwayt borrows Bob's
13blet, th6t reallY bugs him.

p .  130
Reduced adjective clauses

M o . r o o
Emphatic stress and Pilch to
express emollon

S U--Iffi l-tsrel{ ro I FER lNFoRlllaTlot{ Listen to the conversations- Then listen
again and choose the expression that

1  She. . . . . .  the  damage.
a took responsibility for

2 He ...... the damage.
a took responsibility for

3  H e  .  . . . . .  .
a admitted making a mistake

4  S h e  . . . . . . .
a admitted making a mistake

She .... -. for being late.
a took responsibility

She ...... for losing the scad.
a took responsibility

$l *ffi usr:r ro suPPoRt AN oPlNloN Listen again'
After each conversation, discuss whether you think each
person did the right thing. What would you have done in

each situation? Explain why.

Il she definitely did the right thing. She took
responsibility and offered to pay for the
repair. I would have done the same thing.
However, if I were the man, l'm not sure I
would have accepted her offer.lT

UNIT 2



E

Express regret and take responsibility

.>.X*f* CONVERSATIOI'I SPOTLIGIIT Read and
listen. Notice the spotlighted conversation strategies.
A: Tim, you lorow that tablet you lent me? Well,

I'm really sorry, but I have some bad news.
I broke it.
Oh, no. How did that happen?
Well, I tripped and dropped it, which was
completely my fault j.f9.9l.lyfl+1.?. 91-r.1.i!,
Are you sure it can't be fixed?
Pretty sure. I took it to the store, ard they said it
wouldn't be worth it. I'm going to get you a new
one, if th&t's OK.

B: Thst's re&lly not necessary. I wasjust about to
get a new one anyway.

A: No, I insist. It's no problem. And pleeae accept
my epology.

' > 1t2S Ways to exgress regret
I feel aw{ul (about it).
ii$iil;;iii;;i6i;j'-
I m 50 sorry.

E >,;ffi nxYrnn A D tNTot{Aflo Listen again and repeat.
Then practice the conversation with a Dartner,

B:
A:

B:
A:

"\N,I N
i . i \

Situatio.2:

What  l sa id :

What I did:

@m
v0(l

[&t[E
sr$u6
flETfl

E

tr

COI{VERSATIOI{ ACTIVATOR Create a conversation
similal to the one in Exercise A. Start like this:
I'm afrcid I have some bad news ... Be sure to
change roles and then partners,

DISCUSSIOI{ Choose one of the situations you
wrote about on your notepad. Tell your classmates
about what happened and details about what you
said and did, Then say whether or not you're satisfied
with the outcome and why.

.  m e s s e d  u p  b i g t i m e  .  t e l l a  l i e

. got carried away . shift the blame to someone else

.  let  th ings get  out  of  hand .  take .esponsibi t i ty

.  admit  making a mistake '  avoid taking responsibi l i ty

.  make up an excuse .  So what?

.  te l l  the t ruth .  Thafs not  the \ i /orst  of  t t .

D0ilt$0P!
.  Continue to negotiate

how you' l l  make up for
what happened.

. say as mu(h as you can.

!l lOfeelOOtle Choose two situations from the survey on page 14 that have
actually happened in your life. Make notes about what happened and what you said
and did. Use "comment' clauses when Dossible.

] I situation 1: l+orgot a lrie^a\ binhaay'

. vhich vtos e-nbo.rossing.

Situation 1: .

What  l sa id :

What t Oid;



Explore where values come from

E READIT{G WARM.UP
wrong? What are the

Where do you think people learn the difference between'right and

most lmportant lessons childlen need to lealn?

,n.{*r* I eL READaNG Read the article. Which influences do you think are the most impqltant?

ni nfl lTC From eartiest childhood, most ofus learn a sense
fA[El\ l) of right and wrong from our parents when they
tell us children! stories, we learn simpLe morals-life lessons about
the consequences ofgbod and bad behavior. Our parents correct
us when we make mistakes. More importantly, we tearn from our
parents' actions. Children see everything They observe how their
parents relate to each other and handle socia I situation s, and they
always notice whether their parents are truthful or not.

P E E R S ::""T":i:'li::iLT::ii,i.11llill;lllil"iJl&,",,
neighbors, and acquaintances play a rote in developing our moral
outlook, We are strongly affected by the vieivs ofour peers. We
naturally 'tategorlze" the people we know orwho we hear about on
the news-for instance, who is unfriendly, who is generous, which
politicians or celebrities are honest.

RELIGION AND CULTURE IiTI;:::ff:.;I."J:
to their religious upbringing. Religion can provlde a clear set of
guidelines to live by that make it easierto distinguish between right
and wrong. All the world's religions offer values that can move us
away from being setf-centered toward helping others The dominant
values of the group, community, or (ulture we grow upin are also
a powerfuI influence on our own worldvieu For exampte, more
importance may be placed on conforming to society than on the
individual, which affects the choice5 we make in life.

I N ST I T U T | 0 N S y,TA:,T,*:i:iX"; :llT*""i:'"
profession, orcompany. Some schools take a public stand against
students' bullying their classmates, which sets a clear principle
for how students should behave. A corpotation might establish a
mission statement for all its employees to follow In such cases,
the company expects employees to make its values part oftheir

! PersonalVatues.

LI F E EVENTS :IFJ[T:::H:::f#*:::Nff'Ji
an illness, can 5hape our sense ofethics. Perhaps a loved one falls
gravely ill. Having to take care of a sick retative teaches us about
;etting priorities and the value ofselflessness. A sudden financial
los5 may force us tb re-examine and rethinkwhat is important to
us. We might be thevictim ofa maioraccidentor a natural disastef.
surviving such an event teaches us abotlt the miracle and fragility
of life and helps us see-and appreciate-each day differently
from the waywe did before the event.

a ometimes we face an ethical dilemma in which we have to
)choose between two opposing values. For example,
a close friend may ask us to tella lie in orderto avoid
his or her getting in trouble, which presents us with
a conflict. While we believe it's importq!$ to protect
the ones we love, our
values also may place
great importance on
remaining truthful.
It's the (ombined
lessons we have
learned throughout
our live5 that help
us make the right
(orwrong) choices.

! neurr ro eeRsoNAL EXPERIENGE complete the chart.
ldentify one or mole values you learned flom each of the

influences mentioned in the Reading.

Your school, profession, or company



@ cusslrv vocABULARY USll{G COI{TEXT Cross out the one word that doesn't betoo.E with the other
three in each group of words. Explain your answers, based on how the words are used"ii the article.
1 values events beliefs guidelines

2 peers acquaintances celebrities colleagues
3 a situation a divorce an accident a life evenr
4 ethics priorities morals principles

5 moral ethical right self-centered

Eil CnntCll nftll(l c Read each quote from the article and discuss the questions.

1 "[Children] observe how their
parents relate to each other and 2 a. sudden financial loss may force us to re-examine
handle social situations, and and rethink what is impormnt to us.',
they always notice whether their In what ways could a financiat loss affect
parents are truthful or not." our values?
How do you think children
develop values from their 3 'sometimes we face an ethical dilemma in which we

observations? have to choose between two opposing values'"

. 
In addition to the one mentioned in the article' what ale

some other examptes of ethical ditemmas?E]EM

fllAll016f



Discuss how best to help others

,ffi E lql vocABULARy pHtLANTHRoptc woRK Read and listen. Then listen again and repeat.

dotnor /'doona/ fl. a person or organization that gives
money tbr a specific cause o. charity ALSO do'na'tion n.
A nwfiber of dono$ have chosen lo make their cotlllib tiotrs

Fivatel\t. Tluy frcl; r not !o havc their ndm?s asficiatPd
vrith their do@tions.

phi.lan'thro'pist /fi'lartgfiprst/ n. a wealthy person who
donates a significant amount ofhis or her money, time, and /
or reputation to charitable causes AISO phi'lan'thro'py
rl., phi.lan.thro.pic ddj. A n mber ofcekbrities hr e
gottal deepll invobed iI philanthropr. As philanthtupists,
thel have become almost as famo s for their philanthropic
\rork as for theirwork as actors, singers, and athletes.

@ lCnVm: Uff VOCABULARY Read the btographies. Use the Vocabulafy to write a sentence about

each person and his or her work.

Grafa Machel

Graga Machel, ;:
the widow of two
presidents oftwo
cguntries*Mozambique and
South Africa-is known fof her
work protecting the rights of child
refugees. She currently works to
improve children's health.

LlSlEl{lNG WARM-UP When someone achieves wealth and fame, do you think it's that

person's responsibility to donate time and money to help others? Explain your point of view

hu'man'i'tar'i'an /hyu,mena'terian/n. a person
who is dedicated to improving people's living conditions
and treatment by others ALSq hu.man.itaPi'an a.li.,
hu.man.i.tar.i.an.ism n. Matt) Plcbthies chousc ro make
h monitarionism an important pat't oftheir lives. ln 5o e
cases, thel discover that humanitarian work takes up even morc
of their time-that bein! a hwnanitarian can be a fuLl-time job.

ac'tiv'ist /'aktevlsu r. a person who works hard for social
or political change, often as a member of a smial or polilical
organization ALSO ac.tiv.ism n. His activism has ofren
gotten him htto lrouble. As a political aclivist, he comes into
conflict with those h,ho do not share his vierts.

Li Ka-shins 
5

Hong Kong -ii'''i'i.""", It
Ka-snrng rs con5roereo
to be the wealthiest man in Asia.
A number of universities have
benefited from the numerous multi-
million dollar conributions from his
U Ka-shing Foundation.

rffi E QX LIsrEt{ FoR MAIN IDEAS Listen to Part 1 of a report on
celebrlty philanthropic rt/ork. Choose the best title for it'

[ 1 Many celebrities try to chadge the world.

n 2 Two celebrities try to make a difference.

[ 3 Jolie and Bono are highly successful in their chosen careers.

fl 4 PhilanthroDic work teaches celebrities new skills.

i
:l

Helen Caldicott

In an effort to

environmentfor the
future, Australian physician Helen
Caldicott has worked for decades
to oppose the use and sPread of
nuclearweailons and the use of
nuclear power,



E C usrel ro cLAsslFY Read the following philanthropic activities. Listen to Part 1
againandwi i teJforJo| ie ,sact iv i t iesandBforBono,s,accord ingtothe]epor t .

E Um ltsrrl ro coNFlRM GoNTENI Listen to Part l again. Cross out the reasons for

t ...... donates money to build schools.

2 ...... organizes evenls to raise money.

3 ...,.. works to protect wildlife.

celebrity philanthropy that are NOT mentioned.
'l to develop new skills

2 to get artenlion lrom rhe media -

3 to satisfy a desire to help end human suffering

4 to show gmtitude for one's success

4 . . . . . . gets world leaders t6 work together.

5 ...... works to improve medical care.

6 .. . ... works wirh t}|e United Nations.

:
5 to increase onds fame and wealth

6 to change how one is seen by others

7 to address one's concerns about the future

E w rtsrrr FoR PoINT oF vlEw Now listen to Part 2. which statement best
represents the speaker's point of view,? Explain your answer,

I 1 Celebrity philanthropists are only interested in their own fame and gefting "photo ops."

f 2 While the criticism may have some truth, Jolie's and Bono's philanthropy has been mainty positive.

! 3 Despite their good work, Jolie's and Bono's philanthropy deserves a lot of criticism.

E

I

m LISIEN fO SUMMARIZE Listen to Part 2
again. With a partner, write at least five criticisms
of celebrity philanthropists from the report on a
separate sheet of paper.

SUPPORT AI{ OPINION Do celebrities make good
philanthropists? Explain. Use information from the
report or about other celebrity philanthropists you
are aware of.

Discuss.how best to-help others

I rnlme voun !DEA6 which three of the issues in the photos on page 22 do you think most urgently need
attention? Write them on the notepad and write one actlvity that would help for each one.

ffi p ofscusSloN Oiscuss the best activities for solving
one of the problems on yout notepad. ' - II l feel strongly about helping children, so lthink

it 's crucialto provide good schools and ... tt

Do rich and famous people have a responsibility to donate fame
and money to help others? Write at least two paragraphs, supportinElyour point of view'

23



I wnlrlnc sxtLl study the rules.

Restlictive adjective clauses

A restrictive adjective clause provides essentia/ information necessary to identify the noun or

pronoun it modifies. Do not use commas.

The person who borrowed my camera yesterday just told me she had broken lt'

She replaced the camera lens that she had broken the day before'
The friend whose phone I lost insisted I didn't need to replace it'

The hotel in the town where we stayed last weekend offered to give us a refund'

Non-restrictive adjective clauses

A non-restrictive adjective clause provides addltional information that is not necessary to

identify the noun or pronoun it modifies. use commas before and after, except at the end of

d sentence. when the adjeclive c ause ends with a perlod. 
Be careful!

t . i
HI
ill
I i t
f:l l

r l

Lara, who works In my otfice, told me she broke the
camera that she had borrowed.

The Aimes Hotel, where we ah,Yays get a room in July,
offered to give us a refund.

She replaced the tablet, which made her very happy.

Nily laptop, wltich was always crashing when I leally
needed it, f inally died.

PRACIICE Read the college application essay, in which the
writer describes a l ife lesson, Correct punctuation errors with
adjective clauses. Add three commas and delete three.

PRACIICE Decide if the adjective clause provides essential or
additional information. Write a checkmark if the 0unctuation is
correct. Make corrections if it is a non-restrictive clause.

n 1 His grandparents are the ones who taught him the most
about  r ig l r t  and \  rong.

! 2 My cousin rvho r,vas always tmthful about, everything tokl
my aunt she $-as {'rong.

n 3 i told a lie that I have regretted for more lhan l.en years.

n 4 Her favorite vase 1i'hich her mother had eiven her had
been broken.

D 5 We found ou| l.hat Megan x'as going to.join us which
was great.

APPLY THE WRIIING SXILL On a separate sheet of paper,

write a college application essay in which you describe an
experience that taught you a l ife lesson or that shaped your values.
Provide details by including at least three adjective clauses to add
essential and additional information.

What t Learned from My First Job

",^,Y,11"-:-'*':,n "j 
'v rirst job which was at a

;;l ;:il;:],ffii co worker who sot me irto
mon"y :n the casrr rJs;;;,."i.::".."l,llF:,, j;
r,ne co worker had taken some ofrh. ishe shifred the blame,;; ; .  ," i^ i l . l :" . . '1"*" 

*
r..tpon.;bt", Ouit-t e 

-.n'" 
"'* ''ahsrstedlhat I wasn't

t ;"o n," i . ."oi" i" iy. 
'"ovcr wno drdn't  k4ow me

Ten years later, I got a phone call ih,ursinl lr; l:; H*1* :ft j"i.ro apologize for what st 
" 

t  
"a 

air" o-lr,ad been bothe,ins-i;;';".""1;;J:#""'*or',

,"".'"li;'r'ji::';::ilTii:,1:T:::1, "*..
f : jr!ji!iT.',:"i* "tfi ffi ,lffi ,
ff:ilir:"i]*,:: *rker who {ert batrv about ir

U5e punctuation that support5 your

.antended meaning.
The laptop which I bought last week

is great. (Diflerentiates this laptop from
others: essential)

The laptop, which t bought last week,
is great. (An addit ional comment about
the laptop: not essential)

n Did I include at least three adjective clauses?

n Did ldist inguisn ner*een essentialand
additiona information?

ftitrtra,r,urrrrzt/////r(/ft1
ddject ive c lauses?

E

E

ffitr

UNIT 2



E ,f-ibg,, Listen to each conversation. Then listen again and complete the statements.

Conversation 1

1 The man is thinking about ......

a shifting the blame b taking responsibility

2 Thewomansuggests ...... .

a shift ing the blame b making up an excuse

Conversation 2

3  Thewomanhasdec idedto  . . . . . .  .

a shift the blame b make up an excuse c take responsibility

E Complete the sentences with phrases from the box. Use each phrase onry once.

shift  the blame admit making a mistake tel l  the trLrth make up an excuse take responsibi l i ty

1 If Matt makes a mistake, he tries to to other people in his office so
he wont get in trouble with his boss.

2 Dan forgot to prepare his report for the sales meeting, so he decided to
. He told his boss that his computer deleted the file.

3 Alice borrowed Susan's umbrella, but she forgot it on the train. She wanted to take responsibility,
but she didn't want to .................... , so she just replaced it and didn't say
anything to Susan about it.

4 Jane doesn't when she does something v/rong. Either she makes up
an excuse or she doesn't tell the tluth about what happened.

5 I really believe that in some situations it 's beiter not to ..... . ........... . ...... , especially
when you are protecting someone's feelings. For example, if my grandmother spe4[ all day
c.qqking dinner, but it tasied terrible, I would still tell her it was delicious.

with the relative

c telling the truth t

c telling the truth

g
_which
that

where

, as the

[l On a separate sheet of paper, complete each statement with your own comment clause, using whicn.
Don't forget to use a comma.

1 Angelina Jolie has received many awards for her philanthropic work... .

2 Most people tell lies to avoid hurting people's feelings... .

3 My brother took responsibility for his mistake... .

4 I made up an excuse for being late to work... .

Example: Somecelebrityphilanthropistsonlycareaboutpublicity,....which.!.lhinLit.e.r.h.ene....

EEEISEEIGEEEEEd o. rsz
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